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MASTER OF ECONOMICS PROGRAM (MEP) 

Economics & Politics 
Finance 
Digital Markets 

Master’s Thesis – Guidelines 
 

Admission Requirements  

 
1. You can start registering and working on your Master’s thesis once you have completed at least 

70 ECTS-points worth of  coursework. At least 24 ECTS-points have to be f rom the block 

“Economic Theory and Policy” (M.Sc. Economics PO §10). 
 

2. You do NOT need to register your thesis immediately once you fulf ill the admission 

requirements. You can wait some semesters in case you are doing internships or for any other 
reasons. 
 

 
Finding a Supervisor:  

 

3. Once you fulf ill the admission requirements, you can start looking for a professor whose 
research interests are compatible with yours. You may choose any professor of our faculty as 
an examiner/supervisor, including professors who teach Business Administration (BWL).  

 
4. You can then ask those professors, if  they are willing to supervise you. Sometimes the chairs 

have specif ic requirements regarding your previous coursework or GPA and they may also 

require you to provide your own research proposals. 
 

5. It is also possible to have a company or an external professor as a supervisor. However, in any 

case you need to have an of f icial supervisor f rom our faculty, who must agree with the 
arrangement and who will be formally responsible for your thesis.  
 

6. If  you receive at least three written rejections f rom three dif ferent chairs, you can request to 
have a supervisor assigned to you by the Examination Off ice. In this case, your research 
interests can unfortunately not be considered. 

 
 
Registration of the Thesis: 

 
7. If  you have found a supervisor, you can register your thesis by f illing in the upper part of  the 

document “Master’s Thesis Registration” and submitting it to the Examination Off ice. 

 
8. If  you can’t f ind a supervisor, you also f ill out of  the document “Master’s Thesis Registration”,  

but you leave the f ield blank where you would normally f ill in the name of  your supervisor. You 

then have to submit it to the Examination Off ice with the request to have a supervisor assigned 
to you. Please also attach proof  that you got at least three rejections f rom three dif ferent chairs. 
 

9. The Examination Of f ice checks if  you fulf ill the admission requirements and sends the document 
to your designated supervisor, who then completes the document by f illing in the specif ic topic, 
the start date (the date on which the f inal topic was communicated to the student), and the name 

of  the second examiner. Then the document is sent back to the Examination Off ice which 
of f icially registers your thesis. This step does not require any action by the student. 

 

10.  Now your Master’s thesis is of f icially registered. You will be informed via e-mail about your topic 
and your submission deadline. Good luck! 
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Preparation and Handling in of the Thesis: 
 
1. The Master’s thesis must be written within 20 weeks starting f rom the date indicated by your 

supervisor in the of ficial form (M.Sc. Economics PO §11 (1)). If  you need additional time for 
some extraordinary reasons, your supervisor may ask the Examination Off ice for an extension 
of  two weeks. There is no guarantee that this extension is granted. 

 
2. The Master’s thesis must be written in English (M.Sc. Economics PO §11 (2)). 

 

3. The Master’s thesis should not exceed 35 DIN-A4 pages (M.Sc. Economics PO §11 (2)). The 
35 pages are to be counted f rom the f irst page of  the introduction until the last page of  the 
conclusion. Cover page, Glossary, Index, Appendices and Reference List are not included in 

the page count.  
 

4. Formal terms:  DIN-A4 one sided, row pitch 1.5, 12-points-font  

Indentation:      Up: 1.5 cm to the page number  Lef t: 6 cm 
      Bottom: 1-1.5 cm   Right: 1-1.5 cm 

 

5. You must include the following  Statutory Declaration at the end of  your thesis: “I certify that 
the thesis at hand was made without unauthorized help and that I only used the tools denoted.  
All statements literally or logically taken from publications are marked as quotes.” (Signature) 

 
6. The cover page must be prepared using the template that you can f ind on the webpage of  the 

program. 

 
 
Submission and Grading: 

 
7. To submit your Master’s thesis, you have to submit 2 printed and bound versions and  

1 digital version to the Examination Office (M.Sc. Economics PO §11 (3)). The printed 

versions can be handed in during of f ice hours, thrown into the Examination Off ice mailbox or 
submitted via certif ied mail (the date of  the postmark counts as submission date). The digital 
version can be handed in via E-Mail, USB-Stick or CD.  

 
8. The thesis will be graded by two examiners. The f irst examiner is the supervisor of  the thesis 

and has approximately four weeks for grading the thesis. The second examiner is designated 

by the f irst examiner and has approximately two weeks.  
 

9. You can send an inquiry to your supervisor in case there is a delay in the grading. If  necessary, 

you can also request a preliminary certif ication that states whether or not you received a passing 
grade (4.0 or better) for your thesis. 
 

10.  Once the thesis is graded, you will be informed about your grade per e-mail and per post. 
 
 

Official documentation: 
 
11.  Once you have submitted your thesis and have completed all the necessary coursework , you 

will be automatically ex-matriculated at the end of  the current semester. If  you wish to ex -
matriculate sooner, you can request an earlier ex-matriculation at the SCS. In the case that you 
did not get a passing grade, you don’t need to be enrolled in the program for your second 

attempt. If  you did get a passing grade, you have of f icially graduated.     
 

12.  The preparation of  the of f icial documentation is handled by the Examination Off ice. You can 

contact them to get your degree certif icate. It takes some weeks until all the documents are 
proofed and signed. You will be informed per e-mail when they are completed. 
 

13.  Once the of f icial documents are prepared, you can either collect them personally  or have them 
send to the address you have indicated in HISinONE. Make sure you have indicated your correct 
address before you ex-matriculate. You can also designate a person to collect your of f icial 

documents for you. For this you need to inform the Examination Off ice in advance and provide 
the designated person with an authorization signed by you to collect documents on your behalf. 


